
HOW TO  FILL CHOICE  

1. To fill choices, first click on ΨFill ChoiceΩ from side panel of home page. 
 

 
 

 

2. Then a page with few sections will come up. 

 

 



 

 

3. Choose college name from drop down. 

4. If you want Govt College choose Govt radio button if Private then go for 

Private Radio Button. 
 

 

 

5.  After selecting college name from drop down, the Specialization courses 

of that college will come up in the Specialization field. 

6. Then Click on the Specialization you want and then Click on Add button. 

7. After clicking the Add button the college with specialization course will 

add to the Choose box. 

8. You can aŘŘ ŀǎ Ƴŀƴȅ ȅƻǳ ǿŀƴǘ ōǳǘ ȅƻǳ ŎŀƴΩǘ ŀŘŘ ǎŀƳŜ ŎƻƭƭŜƎŜ ƴŀƳŜ 

with same specialization again. 

9. If you want to swap between 2 choices, then you can do so  from the 

choose box  by selecting those 2 choices which you want to swap by 

pressing and holding the  <Ctrl key> and clicking on 2 names of the 

college and then click on Swap button.  



 

10.  If you are finished,  then click on Submit button to save your choices 

from Choose box. 
 

 

 
 

 

 

11.  After clicking Submit button it will take you to the page where you can 

see all the choice of colleges you have filled and you can take a print out 

of that. 
 

 



 

 

 

 

HOW TO LOCK CHOICE 

 

1. To Lock Choices, Click on ΨChoice LockingΩ from side panel of home page. 

 



 

2. Then you can see a list of  all the colleges which you have choosen before 

appear on the screen. 

 
 

3. Click on Choice Lock button. 

 

 
 

 

4. An OTP will be sent to your  registered mobile number. 

5. Fill that OTP in the textbox and then press on Submit button. Your 

choices will be Locked. 

6. Once you click on Submit button after giving OTP,  a Choice Unlock 

button will appear and  Choice Lock button will disappear. 
 



 
 

 

7. If you want to make changes in your selected Choices, then you have to 

Click on Choice Unlock button. After clicking on Choice Unlock button an 

OTP will be sent to your registered mobile number. 

 
 

 

8. After filling that OTP in the textbox, Click on  Submit button and then  

again you are allowed to make  changes to your previously filled Choice 

of Colleges. 
 

9. Cƛƴŀƭƭȅ ȅƻǳ Ŏŀƴ ǘŀƪŜ ǇǊƛƴǘƻǳǘ ƻŦ ȅƻǳǊ ŦƛƭƭŜŘ ŎƘƻƛŎŜǎ ōȅ ǎŜƭŜŎǘƛƴƎ ΨPrint 

Choice DetailsΩ ŦǊƻƳ ǎƛŘŜ ǇŀƴŜƭ ƻŦ IƻƳŜ tŀƎŜΦ 
 

 



 
 

 


